
 
  

CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

TUESDAY, JANUARY 26, 2016 
CITY HALL COUNCIL CHAMBERS @ 12:00 NOON 

 
 

AGENDA 
 

1. Call to Order by Chairman Justin Ness  
2. Roll Call, excused members  
3. Pledge of Allegiance 
4. Approval of Agenda 
5. Approval of Minutes of the January 12, 2016 regular meeting. 
 
New Business: 
6. Downtown Sign District Review:  Sunlight Sports awning signs, 1131 Sheridan Avenue. 
7. Plat Amendment:  Vacate portion of an “easement for underground drain” in Lot 1, 

Block 1 of Glendale Addition—Requested by Wilder Enterprises. 
 

8. Discuss Draft Amendments to Zoning Ordinance—Continue with “Supplemental 
Development Standards” document, etc.  
 

9. P&Z Board Matters (announcements, comments, etc.). 
 

10.Council Update:  Steve Miller 
 

11.Staff Items: 
 

12.Adjourn 
 
 
 
 
The public is invited to attend all Planning, Zoning and Adjustment Board meetings.  If you need special accommodations to 
participate in the meeting, please call the City office at (307) 527-7511 at least 24 hours in advance of the meeting. 
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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, January 12, 2016 
 
A regular meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, January 12, 2016 at 12:00 PM 
 
Present: Justin Ness‐Vice Chairman; Buzzy Hassrick; Brad Payne; Reese Graham; Curt Dansie; Heidi 
Rasmussen; Richard Jones; Sandra Kitchen, Deputy City Attorney; Steve Miller, Council Liaison; Todd 
Stowell, City Planner; Lynn Stutzman, Engineering Administrative Assistant. 
 
Absent: None 
 
Vice‐Chairman Justin Ness called the meeting to order at 12:01 PM, followed by the pledge of 
allegiance. 
 
Buzzy Hassrick made a motion, seconded by Curt Dansie, to approve the agenda. Vote on the motion 
was unanimous, motion carried. 
 
New Planning, Zoning and Adjustment Board members Heidi Rasmussen and Richard Jones were 
introduced. 
 
Reese Graham made a motion, seconded by Buzzy Hassrick, to elect Justin Ness as Planning, Zoning 
and Adjustment Board Chairman for 2016.  Vote on the motion was unanimous, the motion carried. 
 
Reese Graham made a motion, seconded by Curt Dansie, to elect Brad Payne as Planning, Zoning and 
Adjustment Board Vice‐Chairman for 2016.  Vote on the motion was unanimous, the motion carried.   
 
Brad Payne made a motion, seconded by Curt Dansie, to approve the minutes for the December 22, 
2015 meeting. Vote on the motion was unanimous, motion carried. 
 
Todd Stowell gave some background on the current zoning ordinance update and then proceeded to 
review the draft “Supplemental Development Standards”.  Discussion among the Planner Stowell, 
Planning and Zoning Board, Councilwoman Ballinger and Councilman Anderson regarding the 
document was held. 
 
Buzzy Hassrick exited the meeting at 12:56 PM. 
 
P&Z Board Matters:  Welcome to the new board members. 
 
Council Update: Welcome the new board members. 
 
Staff Items:  Staff received two draft drawings for new Yellowstone Gift Shop signs—the owners are 
actively working on a new sign package. 
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Reese Graham made a motion, seconded by Curt Dansie, to adjourn the meeting.  Vote on the motion 
was unanimous, motion carried. 
 
There being no further business to come before the board, Chairman Ness adjourned the meeting at 
12:59 PM. 
 
                                         
Lynn Stutzman 
Engineering Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JANUARY 26, 2016 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: DOWNTOWN SIGN DISTRICT REVIEW: 
SUNLIGHT SPORTS AWNING SIGNS 
SGN 2016-01 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Sunlight Sports is proposing to replace the fabric and signage on their awning.  The 
complete proposal is depicted in the attached drawing.  All of the signage, with the 
exception of the logo, would be printed directly on the awning fabric.  The logo is a 
vinyl sign on metal backing that will be fastened to the awning. 
 
Existing Condition: 

 
 
 
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection 9-2-2(B), “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
In additional the signage must comply with applicable sign requirements (size, location, 
etc.) as specified by the sign code. 



SGN 2016-01 Sunlight Sports awning signs 
Page 2 of 2 
 
  
STAFF COMMENTS: 
In the downtown sign district, the sign code allows up to 50 square feet of signage on 
an awning, with no individual sign larger than 25 square feet.  Based on staff 
calculations, the total signage on the awning will be 50 square feet, with no individual 
sign larger than 25 square feet.  It is noted that the method of measuring awning 
signage is to measure the printed words, logos, etc.—not the background on which it is 
placed. 
 
While the awning extends over WYDOT right-of-way, recovering and remounting it in 
the same position does not require WYDOT review.   
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The signage is of 
professional quality and corresponds well with the outdoor sports theme (forest green) 
and name of the business (yellow=sunlight).  No historic features of the building will be 
altered. 
 
ALTERNATIVES: 
Approve the signs, with or without making recommendations and suggestions.  
 
RECOMMENDATION: 
Approve the awnings signs for Sunlight Sports, as proposed. 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2016\SGN2016-01 SUNLIGHT SPORTS AWNING\STAFF RPT TO PC SUNLIGHT SPORTS AWNING SIGNS.DOCX 



 CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 

MEETING DATE: JANUARY 26, 2016 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL:  

SUBJECT: PLAT AMENDMENT—GLENDALE 
ADDITION, EASEMENT FOR 
UNDERGROUND DRAIN ON LOT 1.  
(SUB 2016-01) 

   RECOMMENDATION TO  COUNCIL: X 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  

 
PROJECT OVERVIEW 
At the November 10, 2015 meeting, the Board approved a site plan for Ancho’s Mexican 
Grill at 1803 17th Street.  One of the conditions of that approval was to resolve the issue 
of the proposed building encroaching into a city easement.  The current application 
proposes to resolve the issue by vacating a 7.5-foot by 20-foot section of the easement 
in the area of the proposed building encroachment. 
 
The subject easement was established on the Plat of Glendale Addition, for the purpose 
of an underground drain.  According to investigations by Public Works, the underground 
drain is not in the area of the proposed easement vacation, but further to the east, 
along the edge of the highway.  Public Works is agreeable to the size of the proposed 
vacation. 
 
The plat amendment map showing the requested vacation is attached.  As the 
easement is for a single purpose (underground drain), no other utilities are involved. 
 
PROCESS 
The City attorney and City planner both take the position that if an easement is 
established by a subdivision plat, then the proper way to vacate or modify that 
easement is to amend the plat.  Only the one lot affected is shown.  Following the 
typical subdivision approval process, the amendment is to be reviewed by the Planning 
and Zoning Board, which will make a recommendation for City Council consideration.  
 
ATTACHMENTS 
Amended Plat, site plan for Ancho’s Grill, and subject portion of Glendale Addition. 
 
STAFF RECOMMENDATION 
Recommend that the City Council approve the Plat Amendment of Lot 1 of the Glendale 
Addition subdivision, as presented. 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\MAJOR-MINOR SUBDIVISION\2016\SUB2016-01 GLENDALE ADDITION AMENDMENT\STAFF RPT TO PC AMENDMENT TO 
GLENDALE ADDN LOT 1.DOCX 





 






